UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA QUOI THANH Poc lap - Ty do - Hanh phic
S6: 14/QD-UBND Qudi Thanh, ngay 14 thdng 01 ndm 2025
QUYET PINH
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Ban hanh Quy che viin héa cong sé ctia xd Quéi Thanh

UY BAN NHAN DAN XA QUOI THANH

Céin ci Ludt T3 chikc chinh quyén dia phwong ngay 19 thang 6 ndm 2015,

C:dn cw Ludt sua c?éi, bé sung mot s6 diéu cuia Ludt T chike Chinh phii va
Ludt Té chikc chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cu Quyé’t‘c'z’_inh 129/2007/0D-TTg ngay 02 thdng 8 nam 2007 cua Thu
tuéng Chinh phil vé viée ban hanh quy ché van héa céng so tai cdc co quan
hanh chinh nha nudc;

Cain cit Chi thi s6 20/2007/CT-UBND ngay 18 thang 7 ndm 2007 cia Uy
ban nhdn ddn tinh Bién Tre vé viéc thuc hanh tiét kiém, chong lang phi va ndng
cao vin hda giao tiép cua doi ngii cdn bg, cong chikc,

Céin cir Ludt cdn bé, cong chike dwoc Quéc hdi khéa XTI, kp hop lan thit 4
théng qua ngay 13 thang 11 ndam 2008;

Xét d@é nghi cuia Céng chikc Viin phong - T hong ké (NGt vu).

QUYET DPINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché vin héa cong s& cla
X8 Qudi Thanh.

Piéu 2. Céng chirc Vin phong - Thong ké (Noi vu); cén b, cong chire
lam viéc tai x3 ¢o trach nhiém thi hanh quyét dinh nay.

Quyét dinh nay c6 hiéu Iuc thi hanh ké tir ngay ky./.

Noti nhdn:_ TM. UY BAN NHAN DAN
- Nhu biéu 2; -
- Luu: VT, VP.03. CHU TICH

Nguyén Hitu Tai



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA QUGI THANH Péc 1ap - Tw do - Hanh phic

QUY CHE
Vin héa cong s tai Uy ban nhin dan xa Quéi Thanh
(Ban hémh kém theo quyét dinh soil;/QD UBND ngayilthing 01 ndm 2025 cua
Uy ban nhdn ddn xd Qudi Thanh)

Chuong I
NHUNG QUY PINH CHUNG

Pidu 1. Pham vi va ddi twong diéu chinh

Quy ché nay quy dinh vé trang phuc, giao tiép va tmg xir clia cdn bg, cong
chire, khi thi hanh nhiém vy, bd trf cong s& tai Uy ban nhan dan x& Quai Thanh.

Piéu 2. Nguyén tic thye hién vin hoa cong sé

1. Pht hop véi dinh huéng xay dung dbi ngii can bd, cong chirc, chuyén
nghiép, hién dai.

2. Phu hop véi cac quy dinh cla phap luat va muc dich, yéu cdu cai cach
hanh chinh, ch truong hién dai hoa nén hanh chinh nha nuéc.

Piéu 3. Muc dich viéc thywe hién vin hoa cong s& nhim cac muc dich
sau day

1. Xay dung phong céach tng xur chuén muc cia can bd, cong chic, trong
hoat dong cong vy, huong t6i myc ti€u x4y dyng doi ngii can bd, cdng chirc, co
phim chét dao dtc tt, hoan thanh xut sic nhiém vu dugc giao.

2. C4n bd cong chitc ludn thire hanh ti€t kiém chdng lang phi.
Didu 4. Cac hanh vi khéng dugc 1am
1. Khong hut thudc 14 trong phong 1am viéc.
2. Khéng str dung dd ubng c6 con tai cong so.
3. Khoéng tham 6, khong ldng phi clia cong.
4. CAm quang c4o thuong mai tai cdng so.
5. Khong l4p ban thd, thip huong trong phong 1am viéc.
Chuong 11
TRANG PHUC, GIAO TIEP VA UNG XU CUA CAN BQ, CONG CHUC
Muc 1
Trang phuc ciia can b§, cong chire
Piéu 5. Trang phuc

1. Khi thyc hién nhiém vu, c4n bd, cong chirc, phai an méc gon gang, lich su.



2. C4n bd, cdng chirc, c6 trang phuc riéng thi thuc hién theo quy dinh
cua nganh.

Diéu 6. Lé phuc

L& phuc cla cén b, cdng chic, la trang phuc chinh thirc duge st dung
trong nhitng budi 18, Pai hdi va cdc cudc hop, hdi nghi trong thé.

1. L& phuc ctia nam can bg, cdng chic: 4o so mi, quén au dai, 4o phai bo
vao quan c thit lung; di gidy hodc dép cd quai hdu; cravat.

2. L& phyc cla nit can bd, cong chirc: by comple ho#c 4o so mi; 40 kiéu,
quén 4u dai, 40 phai bo vao quan c6 that lung; di gidy hodc dép c6 quai hau.

3. C4n bd, cdng chirc trong gitr hanh chinh khong dugc mac quéan Jean, 40
thun, 40 khong co tay hodc tay qua ngan, vai qui mong, khong mang dép 1.

Didu 7. Thé can bd, cong chirc

1. Cén bd, cong chirc phai deo thé khi thyc hién nhiém vuy.

2. Thé cén b, cong chitc phai ¢ tén co quan, anh, ho va tén, chirc danh
cua cén bd, cong chuec.

Muc 2
Giao tiép va @ng xi ciia cin b, cong chirc

Ditu 8. Giao tiép va tng xir

Céan bd, cong chit khi thi hanh nhiém vu phai thuc hién cac quy dinh vé nhing
viéc phai lam va nhiing viéc khéng duge lam theo quy dinh ciia phép luét.

Trong giao tiép va img xr can bd, céng chir phai c6 thai do lich su, ton
trong; ngdn ngft giao tiép phai rd rang, mach lac; khong ndi tuc, ndi tieng long,
quat nat.

Pidu 9. Giao tiép va ting xir v6i nhin dan

Trong giao tiép va tmg x& v4i nhén dén cén b, cong chirc phai nhd nhin,
lang nghe ¥ kién, giai thich, huéng dan rd rang, cu thé vé c4c quy dinh lién quan
dén giai quyét cong viéc.

Can bd, cong chir khong dugce c6 thai d6 héch dich, nhiing nhiéu, gay kho
khin, phién ha khi thyc hién nhiém vuy.

Pidu 10. Giao tiép va ing xir véi ddng nghiép

Trong giao tiép va Uimg Xt v6i dong nghiép can b, cong chirc phai c6 thai
d6 trung thuc, than thién, hop tac.

Pidu 11. Giao tiép qua dién thoai

Khi giao tiép qua dién thoai can b, cong chirc phai xung tén, co quan,
don vi noi cong tac; trao doi ngan gon, tap trung vao ndi dung cong viéc; khong
ngat dién thoai dot ngot.



Chwong II1
BAI TRi CONG SO
Muc 1
Qudbc huy, Quéc ky
Diéu 12. Treo Quéc huy

Quéc huy dugc treo trang trong tai phia trén cdng chinh hodc toa nha
chinh. Kich ¢& Qudc huy phai phu hop véi khong gian treo. Khéng treo Quéc
huy qua cii hodc bi hu héng.

Piéu 13. Treo Qubc ky

1. Quéc ky dugc treo noi trang trong trude cdng s¢ hogc toa nha chinh. Quéc
ky phai diing tiéu chuén v& kich thuéce, mau séc d3 duoc Hién phap quy dinh.

2. Viée treo Qubc ky trong cac budi 1, tudn theo quy dinh vé nghi 16 nha nudc.
Muc 2
Bai tri khuon vién cong sé&
Piéu 14 . Bién tén co quan
_ Co quan phai co bién tén dugc dit tai cdng chinh, trén d6 ghi 16 tén goi
day du bang tiéng Viét va dia chi clia co quan.
Piéu 15. Phong lam viéc
Phong lam viéc phai co bién tén ghi 3 tén don vi, ho va tén, chirc danh
can bd, cong chirc.
Viéc sip xép, bai tri phong lam viéc phai bio dam gon gang, ngin nép,
khoa hoc, hop ly.
Khéng 14p ban thés, thip huong, khéng dun, nau trong phong lam viéc.
Piéu 16. Khu vire dé phwong tién giao thong
Co quan c6 trach nhiém,bé trf khu vuc dé phuong tién giao thong clia cin
b, cong chirc va clia ngudi den giao dich, lam viéc. Khong thu phi gli phuong
tién giao thong cda ngudi dén giao dich, lam viéc.
Chuwong III
PIEU KHOAN THI HANH

Piéu 17. Cong chirc Van phong - Théng ké - N6i vu ph01 hop véi cac can
bd, cong chirc ¢ lién quan t6 chtc thue hién quy ché nay.

Trong qua trinh thuc hién quy ché céc can b9, cdng chirc néu thay c6 khoé
khin vudng mic hodc can gop y bd sung thi bao cdo bang vin ban d& Chu tich
Uy ban nhan dan x xem xét, stra d6i bd sung./.



