UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA QUOI THANH Déc 1ap - Tw do - Hanh phic
Sé: 19 /QD-UBND Quéi Thanh, ngay 14 thang 01 ndm 2025
QUYET PINH

Ban hanh quy ché thue hién dan chi trong hoat dong
cia Uy ban nhan dan xa Quéi Thanh

UY BAN NHAN DAN XA QUOI THANH

Can cit Ludt T6 chitc chinh quyén dia phwong ngay 19 thang 6 nam 2015;
C,:dn cu Ludt swa q’éi, bo sung mot s6 diéu cua Ludt T6 chire Chinh phu va
Ludt To chirc chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cit Nghi dinh s6 04/2015/ND-CP ngay 09 thang 01 niam 2015 ciia
Chinh phu vé thuc hién ddn chu trong hoat dong cua co quan hanh chinh nha

nwoc va don vi sy nghiép cong lap;

Theo dé nghi ciia céng chirc Vin phong - Thong ké (NGi vu).
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché thuc hién dan chu

trong hoat dong tai co quan cta Uy ban nhan dan x4 Qudi Thanh.

Picu 2. Cong chirc Vin phong - Thong ké (Noi vu), Cong doan co so x4,
can bo, cong chirc xa Quadi Thanh cé trach nhiém thi hanh quyét dinh nay.

Quyét dinh nay c6 hiéu luc ké tir ngay ky./.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA QUOI THANH Poc lap — Tw do — Hanh phuic

QUY CHE
Thuwe hién dan chu trong hoat dong cia
Uy ban nhén dan xa Quéi Thanh
(Ban hanh kém theo Quyét dinh s6 19 /0P-UBND ngay 14 thang 01 nam 2025
ciia Uy ban nhén ddn xd Quéi Thanh)

Choong |
NHUNG QUY PINH CHUNG

Picu 1. Quy ché dan chu trong hoat dong ctia Uy ban nhan dan x3 Quéi
Thanh nhiam phét huy quyén 1am chu cua can bd, cong chirc, ngudi lao dong gop
phan xay dung co quan trong sach vitng manh, xay dung doi ngii can bd, cong
chtrc 13 cong bdc cua nhan dan, cd di pham chét, ning luc lam viéc dat ning
sudt chat lugng, dép tng yéu cu phat trién va d6i méi dat nudc.

Picu 2. Phat huy quyén lam chu cia can b, cong chirc, nguoi lao dong
gan lién v0i viéc bao dam su lanh dao cua t6 chirc Pang ¢ co quan, chip hanh
nguyén tac tip trung dan chu, thuc hién ché d6 thu truong va phat huy vai trd
phdi hop ctia cac Poan thé clng cac t6 chiic chinh tri xa hoi trong co quan.

Piéu 3. Dan chu trong khudn kho Hién phéap va Phap luat Nha nudc, dong
thoi kién quyét xir 1y nhing hanh vi loi dyng dan chu dé vi pham Hién phap va
Phap luat, xam pham quyén tu do dan chu cta nguoi khac ciing nhu 1am nguy
hai dén uy tin va danh dy cta c4 nhan, co quan don vi. Nghiém cam c4 nhén, t6
chtrc loi dung dan chil dé can trd viée thi hanh céng vu ¢ co quan.

Chuong I1
DAN CHU TRONG NOI BO CO QUAN
Muc I
Trach nhiém cia Thu trudéng

Piéu 4. Quan 1y, diéu hanh toan bd hoat dong cua co quan theo ché do thu
truong. Chiu trach nhiém trudc Huyén uy, Uy ban nhdn dan huyén vé moi hoat
dong cua co quan, don vi theo su phan cap. Trong do c6 mot s6 nd1 dung dugc
quy dinh cu thé nhu sau:

1. Béo co véi cip uy Pang trude khi quyét dinh nhitng van dé sau:

a) Quy hoach, ké hoach phat trién kinh té - xa hoi va bién phap thuc hién.
b) B tri nhan sy, cho thoi viéc; khen thudng, ky luat can bg.

¢) Thu chi ngan sach, mua sam trang thiét bi co quan.

d) Mot sb noi dung khéc can xin ¥ kién cap ty Dang.



2. Thi trudng ban bac voi Ban chap hanh Cong doan vé: Quy ché chi tiéu
ndi bo, quy ché dan chu trong co quan, quy ché lam viéc.

Piéu 5. Tai cudc hop giao ban dinh ky, thi truéng co quan danh gia viéc
thue hién cong viée thoi gian qua, ldng nghe dong gop cua can b, cong churc,
ngudi lao dong va dinh ra nhitng cong viéc chu yéu phai giai quyét trong thoi
gian tGi clia co quan. It nhat 6 thang mot 1an, thu trudng c6 trach nhiém danh gia
cong tac cua co quan va cac b phan trong co quan, chi rd va dé ra céc giai phap
nham phat huy quyén lam chu cua can bg, cong chuc, nguoi lao dong khic phuc
t¢ quan liéu, cra quyén, tham nhiing, sach nhiéu dan va nhimg yeu kem trong
viéc thuc hién nhiém vu, ké hoach, phap luat, chinh sach, ché dd, noi quy, quy
ché cua co quan.

Cudi nam, thil trudng co quan phai to chirc danh gia tong két hoat dong
cua co quan.

Piéu 6. Thu truong co quan c0 trach nhiém quan ly can bg, cong chirc,
nguoi lao dong thudc co quan vé cac mat tu tuong, pham chat dao dic, st dung,
dao tao, thuc hién chinh sach dé xdy dyng do1 ngl can bg, cong chirc o pham
chat, ning luc. Tao diéu kién that t6t cho can bd, cong chirc, ngudi lao dong
phat huy namg lyc so trudng va thyc hién sang kién ctia ca nhan.

Piéu 7. Dinh ky hang nam thyc hién viéc danh gia d6i voi can bo, cong
chtrc thudc quyén quan ly.

Viéc danh gia dinh ky hang nim ddi v&i can bo, cong chirc duoc tién hanh
nhu sau:

1. Can bg, cong chuc viét ban tu nhan xét cong tac, bao gé)m cac noi
dung:

- Chép hanh céac chu truong, chinh sach, phap luat ciia Nha nudc;

- Nhitng cong viéc cu thé da thuc hién trong nam, quan h¢ phéi hop
trong cong tac; danh gia vé chat lugng va hiéu qua cong viéc do;

- Pham chat dao duc, y thuc to chirc ky luat, tinh trung thuc trong
cong tac;

- Pé ra phuong hudng va bién phép khic phuc.

2. Tap thé noi can bo, cong chuc, lam viéc tham gia y kién vao ban tu
nhan xét cong tac do.

3. Thu trudng truc tiép cta can bd, cong chic ghi danh gia dinh ky hang
nim dbi véi can bo, cong chirc va thong bao tryc tiép cho can bd, cong chirc
biét; can bo, cong chtic ¢6 quyén phat biéu y kién véi thu trudng truc tiép cia
minh vé danh gia dinh ky hang nam.

4. Panh gia dinh ky hang nam duoc dua vao hd so can bo, cong chirc.

Pi¢u 8. Thu truong co quan phai ling nghe ¥ kién, phan anh, phé binh
cua can bg, cong churc, nguoi lao dong va khong duoc c6 hanh vi tru dap doi
vo1 can bg, cong chirc da gop y, phé binh minh. Khi ¢an bg, cong chirc dé nghi



duogc gép thi thu trudng co quan gdp va trao doi cac van dé cé lién quan.

Piéu 9. Thu trudng co quan chiu trach nhiém vé viée st dung c6 hiéu
qua tai san cua co quan, tiét kiém kinh phi duogc cép; thuc hién cac quy dinh vé
cong khai tai chinh. Viéc mua thiét bi, phuong tién va cac tai san khac ma phai
dau thau thi phai duoc thuc hién theo quy dinh vé dau thau.

Piéu 10. Thu trudng co quan c6 trach nhiém té chirc thuc hién Quy ché
dan chu, gitr gin doan két noi bo, cham lo dén viéc nang cao muc huong thu vat
chat va tinh than cta can bo, cong chirc va lao dong trong co quan. C6 trach
nhiém thue hién cac bién phap phong ngura, ngan chan hanh vi tham nhting, xu
1y va tao diéu kién dé t6 chirc thim quyén xtr Iy ngudi c6 hanh vi tham nhing;
néu dé xay ra tham nhiing xay ra trong co quan minh thi bi xir Iy theo quy dinh
cua phéap luat.

Piéu 11. Thu trudng co quan ph01 hop v&i Ban chap hanh Cong doan to
chirc HO1 nghi can bo, cong chirc moi nam mot lan. Hoi nghi can bo, cong
chtic co quan bao gém toan thé can bd, cong chirc, nguoi lao dong co quan.
Khi c6 2/3 can bg, cong chirc, nguoi lao dong hoac Ban chip hanh cong doan
co quan yéu cau hodc thu truong co quan thay can thiét thi triéu tap hoi nghi
can b, cong chiic co quan bat thudng.

Ho1 nghi can bo, cong chirc co quan c6 ndi dung:

1. Kiém diém viéc thuc hién Nghi quyét ciia Pang, phap luat ciia Nha
nudc, danh gid vi¢c thuc hién ké hoach cong tdc hang nam va thao luan, ban
bién phap thuc hién ké hoach cong tdc nam té1 cua co quan.

2. Thu trudng co quan tiép thu ¥ kién dong gop, phé binh cua can bo,
cong chirc, nguoi lao dong; giai dap nhitng thic mic, dé nghi ciia can bd, cong
chirc co quan.

3. Ban cac bién phap cai tién diéu kién 1am viéc, nang cao doi séng cua
can bd, cong chirc co quan.

4. Ban Thanh tra nhan dan cua co quan bdo cdo cong tac; bau Ban Thanh
tra nhan dan theo quy dinh ctia phap luat.

5. Tham gia y kién vé nhiing van dé dugc quy dinh tai Piéu 17 cta Quy
ché nay.

6. Khen thuong ca nhan, tap thé clia co quan c6 thanh tich trong cong tac.

Piéu 12. Ludn tao mbi quan hé mat thiét voi cac to chtrc doan thé khac
trong linh vuc quan ly di€éu hanh va ddy manh chuong trinh hoat dong thudc
pham vi churc nang.

Dleu 13. Thuc hién ché do kiém tra dinh ky va thuong xuyén trong pham
vi quyén han, dong thoi chiu sy kiém tra ctia cap trén.

Piéu 14. Pong vién khen thuong kip thoi nhiing c4 nhan c6 thanh tich
tiéu biéu va thi hanh hodc dé nghi ky luat can bg, cong chirc khi vi pham quy
ché, quy dinh lam anh huéng dén uy tin ctia té chiic, co quan.



Muc 2
Trach nhiém caa can bg, cong chirc, ngwoi lao dong

Piéu 15. Can b, cong chirc, ngudi lao dong phai thuc hién dung nghia vu
cua minh, khong thuc hién nhiing diéu can bo, cong chtrc khong dugc lam theo
quy dinh cua Luat Cong churec, déng thot phai chiu trach nhiém trude Phép luat,
trudce thil truong vé viée thi hanh nhiém vu cta minh.

Piéu 16. Phai phyc tung sy phan cong cua cap trén. Can b9, cong chire,
nguoi lao dong c6 quyén trinh bay nhimg y kién hodc dé xuit viéc can giai
quyét nhitng van dé thudc pham vi trach nhiém cta minh ma nhirng ¥ kién d6
khac véi y kién cua cp trén, song viéc chap hanh su chi dao van phai thuc
hién khi chua c6 két luan sau cung, dong thoi co quyén bao luu ¥ kién va bao
c4o 1én cip trén.

Piéu 17. Thuc hién tu phé binh va phé binh nghiém tic trong dau tranh
xdy dung noi bo trong sach viing manh. Tham gia dong gop ¥ kién vao viéc xay
dung phuong huéng nhiém vu, chuong trinh cong tac, cac van ban co lién quan,
cac chu truong, phuong phap, bién phap nham thuc hién thang loi Nghi quyét
cua Dang bg, Ho1 nghi can bg, cong chirc hoac dé an phat trién cua dia phuong
khi ¢ yéu cau.

Piéu 18. Phai tu rén luyén phrflm chit dao duc, tu boi dudng nang luc
chuyén mon nghiép vu cua minh ngay cang cao du di€u kién dap tng cho sy
nghi¢p cong nghiép hoa, hién dai hoa dat nude.

Piéu 19. Ton trong, hoa nha vdi céc cép lanh dao, ludén co6 mbi quan hé
lanh manh véi dong nghiép. Trong sang vo1 nhitng can by, cong chirc khac don
vi cling nhu mo1 ngudi chung quanh.

Muc 3
Nhirng vi€c can b, cong chirc, ngudi lao dong phai dwoc biet

Piéu 20. Nhimg viéc sau day can bd, cong chirc, ngudi lao déng phai
duoc biét:

1. Chu truong, chinh sach ctia Pang, Nha nudc cé lién quan dén can bo,
cong chtrc, lién quan dén co quan, don vi.

2. Ké hoach cong tac hang thang, quy, nam. No1 quy, quy ché co quan déu
duoc trién khai rong rai trong toan thé can b, cong chirc co quan.

3. Rhan cong cong tac, diéu dong, dé bat can bd cling nhu du an xay dung
do1 ngili ké can, xét nang bac luong hang nam.

4. Thu truong cong khai dé toan thé can b, cong chire, nguoi lao dong
biét dugc ngudn kinh phi hoat dong, ké hoach st dung mua sam trang thiét bi,
tai san clia co quan.

5. Cac két luan nhu: khiéu nai t6 cdo, thi hanh ky luat, cac vu tham 6,
tham nhiing, ti€u cuc déu dugc thong bdo trong ndi bd co quan.



Muc 4
Nhiing viéc can bd, cong chirc, ngudi lao dong tham gia y kién,

Thii trwéng co quan quyét dinh

Piéu 21. Nhitng viéc can b, cong chure, nguoi lao dong tham gia y kién
trude khi Tha trudng co quan quyét dinh gom co:

1. Chu truong, giai phap thuc hién Nghi quyét cua Pang, phap luat cia
Nha nudc lién quan dén cong viéc cua co quan.

2. Ké hoach cong tac hang nim cta co quan.
3. T6 chirc phong trao thi dua.
4. Bao cao so két, tong két ciia co quan.
5. Céc bién phap cai tién to chirc va 1¢ 16i 1am viéc, thyc hanh tiét ki¢m,
chong lang phi, chong tham nhiing, quan li€u, phién ha, sach nhi€u dan.

6. Ké hoach tuyén dung, dao tao, boi dudng can bd, cong chuc; dé bat
can bg, cong chirc trong co quan theo quy dinh.

7. Thuc hién cac ché dd, chinh sach lién quan dén quyén va loi ich cua
can bg, cong chirc.

8. Noi quy, quy ché co quan.

Muc 5
Nhirng viéc can bg, cong chirc, nguwdoi lao dong giam sat, kiem tra

Piéu 20. Nhiing viéc can bd, cong churc, nguoi lao dong giam sat, ki€ém
tra gom cO:

1. Thyuc hi¢n chu trrong, chinh sach cia Pang, Nha nudc, ké hoach cong
tac hang nam, quy, thang.

2. Str dung kinh phi, mua sim va st dung va bao quan tai san. Thuc hanh
tiét kieém, cong tac cong khai dan chu.

3. Giai quyét khiéu nai, td céo, thi dua khen thudng.
Chuong 111
PIEU KHOAN THI HANH

Piéu 21.Quy ché nay duoc t6 chirc trién khai trong toan thé can bo, cong
chtrc, nguodi lao dong co quan lay y kién dan cha dé thong nhat thuc hién.

Piéu 22. Can by, cong chirc, ngudi lao dong nghiém tuc thuc hién t6t quy ché
nay s€ dugc khen thudng, nguoi vi pham quy ché nay s€ bi xur 1y theo quy dinh.

Piéu 23. Quy ché nay co hiéu luc thi hanh ké tir ngay ban hanh va dugc
diéu chinh bd sung hang nam cho phu hgp hodc khi c6 y kién cua 2/3 cén bo,
cong chtrc, nguodi lao dong./.
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